IS 1003



Name: _________________________________

Fall 2009
Quiz #1 (Part 2) [0-10 points]
1. Create a table of contents using Microsoft Word.

2. Recreate the following document using Microsoft Word.  


EXAMPLES OF TAB STOPS



Example 1 – Right tab at 6”:

IS 1003
Maryann Barber

Fall 2009
June 9, 2009


Example 2 – Right tab with a dot leader at 6”:

Chapter 1 
 1

Chapter 2
31

Chapter 3
56



Example 3 – Right tab at 1” and left tab at 1.25”:


To:
Maryann Barber


From:
Joel Stutz


Subject:
Exams

	Offices

	East
	West




	Offices
	East

	
	West



�





Female:





Male:











� More information on tab stops can be found page WD 2.35.





